STONE ST. MARY’S CHURCH OF ENGLAND PRIMARY SCHOOL

UNICEF Convention on the Rights of Children Article 3

(The best interests of the child must be a top priority in all

actions concerning children)

JOB DESCRIPTION

Inclusion Co-ordinator

(SENCO)

JOB DESCRIPTION 

Rationale
High quality teaching leads to successful learning therefore any teaching that is not ‘GOOD OR BETTER’ according to Ofsted standards is unacceptable at Stone St Mary’s.

We believe that our “Teachers make the education of their pupils their first concern, and are accountable for achieving the highest possible standards in work and conduct. Teachers act with honesty and integrity; have strong subject knowledge, keep their knowledge and skills as teachers up-to-date and are self-critical; forge positive professional relationships; and work with parents in the best interests of their pupils.”   (National Standards for Teachers 2012)

 All teachers are subject to the current conditions of employment contained in the School teachers Pay and Conditions Document, the 2012 National Standards for Teachers, the required standards for QTS and other current legalisation.

Job Purpose

To work closely with the head teacher, the leadership team and colleagues in the strategic development of the school’s Additional Educational Needs (AEN) policies and oversee the day-to-day operation of these policies with the aim of raising AEN pupil achievement.
Areas of Responsibility and Key Tasks

a) Strategic Direction and Development of AEN Provision in the School (with 
     the support of, and under the direction of the head and leadership team)

·  exercise a key role in assisting the head teacher and governors with the strategic 
     development of AEN policy / provision 

· support all staff in understanding the needs of SEN pupil and ensure the objectives to develop AEN are reflected in the school development plan

· keep up to date registers and provision maps for AEN pupils

· monitor progress of objectives and targets for pupils with AEN from teachers’ plans, evaluate the effectiveness of teaching and learning by work analysis and use these analyses to guide future improvements

· analyse and interpret relevant school, local and national data and advise the head teacher on the level of resources required to maximise achievement

· liaise with staff, parents, external agencies and other schools to co-ordinate their contribution, provide maximum support and ensure continuity of provision

b) Teaching & learning

· support the identification of and disseminate the most effective teaching approaches for pupils with AEN
· work with head teacher and staff to develop effective ways of bridging barriers to learning through:
· assessment of needs

· monitoring of teaching quality and pupil achievement
· target setting, including IEPs
· developing a recording system for progress
· collect and interpret specialist assessment data to inform practice

· undertake day-to-day co-ordination of AEN pupils’ provisions through close liaison with staff, parents and external agencies

· work with head teachers, teachers, key stage co-ordinators and pastoral staff to ensure all pupils learning is of equal importance and that there are realistic expectations of pupils

· consider the range of teaching strategies / equipment that could be utilised for pupils on the AEN Registers
c) Leading and managing 

· provide professional guidance to staff to secure good teaching for AEN pupils, through both written guidance and meetings
· be an active and supportive member of the Senior Management Team
· contribute to the performance management process 
· advise on and contribute to the professional development of staff, including whole school training and support INSET provision
· provide regular information to the head teacher and governing body on the evaluation of AEN provision

d) Effective deployment of staff and resources

· advise the head teacher and governing body of priorities for expenditure and deployment of staff, and utilise resources with maximum efficiency

· maintain and develop resources, co-ordinate their deployment and monitor their effectiveness in meeting the objectives of  school and AEN policies

e) Other professional requirements

· Co-ordinate all Annual Reviews and attend / chair when necessary

· Attend Year 6 Annual Reviews for primary pupils with statements to help facilitate continuity and progression through the development of a transition programme.  Liaise with Year 5 pupils requiring advice about provision. (Secondary School SENCO)

· Attend all Reviews for Looked After Children and ensure PEPs are challenging and up to date

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
Headteacher………………………………………….Date……………………..

Inclusion Co-ordinator …………………………..Date…………………….
